
How to Tell ADS You No Longer Want to be a Note Taker 
1. Select the Note Taker icon from the Online Portal main menu.  

 

2. A new page will display, that lists all courses you have applied to be a note taker.  

 



3. Underneath the list of your classes, and above the Confidentiality Statement for Note Takers there is a section 

that states “I am no longer available to take notes for the following course:”.  Use the drop down menu to select 

the course you are no longer able to take notes for.  

 
 

4. Once you have selected the class in the drop down menu, select “Remove this course” to continue.  

 



5. A new page will display, asking you to confirm you no longer wish to be a note taker. You may type a rationale 

within the textbox explaining why you are no longer able to be a note taker. Select “Confirm” to officially 

remove yourself as a note taker from this course.  

 

 
6. You will be redirected back to the Note Taker Courses page. The removed course will no longer be listed as an 

option to be a note taker.   

 


