
How to Upload Your Sample Notes 
1. Select “Note Taker” to begin

2. Select the “Courses/notes” tab from the main menu at the top of your screen.



3. A new page will appear, that lists all courses you have applied to be a note taker for. To upload your sample 

notes, select the “Upload sample notes” link listed under the “My Lecture notes” tab for each individual course.  

 
4. A new page will display, designed for uploading your sample notes for the specific class selected. Select the 

“browse” button to select your sample note file to upload. You are allowed to upload a maximum of two 

samples of your notes. 

 



5. Once you have uploaded your sample note, click the “submit notes” button to officially upload.  

 

6. Once uploaded, the system will display “File Successfully Uploaded” and it will be listed at the bottom of the 

page.  

 


